Potential In-kind Matching Funds 
In-kind matching funds can take a number of forms including salaries, travel, training, office supplies, and administration. See example list below
Physical items contributed as in-kind are valued at the actual cost or the fair market value of the item. Space and equipment contributed as in-kind are valued at the actual rental cost or fair rental value for the geographic location. A common guideline is to consider how much your organization would reasonably expect to pay if it were purchasing the item. Actual cost should always be used when available. 

An individual’s time is valued at their actual, regular rate of pay, provided the work they are contributing is similar to their normal line of work. Inclusion of fringe benefits in calculating the value of an individual’s time is appropriate, and is calculated as a percentage of the hourly rate. 

EXAMPLES:
(These are examples only – not requirements.)

Salaries

· Service-Learning Coordinator:  additional hours beyond grant funding

· Principal:  1 hour per week

· Superintendent: 1 hour per month

· Teachers:  2.5 hours per week for implementation and professional development

· Advisory Council Members:  2 hours each per month

· Community Agency Personnel:  3 hours each per project 

· Substitute Teacher:  to cover Coordinator time away while at trainings and other service-learning events

· Adult Supervisors:  additional adult volunteers, e.g. parents, chaperoning service-learning projects. See Matching Funds Form #1 or #2 for determining value.
Benefits

· For any above individuals where appropriate. Find out what your local district benefits percentage is and add that percentage to the salary amount.
Travel/Transportation

· Any travel for students or teachers to service-learning trainings or events not covered by grant funds

· Student travel to project sites not covered by grant funds

· Adult volunteer, advisory council members, administrators and others traveling to meetings and project sites

Conferences/Trainings

· Registrations not covered by grant funds

When reporting indirect costs (facilities space, phone, computer usage, etc), the amount should represent only the amount of time spent directly on the grant project. 

Facilities

· Office space for Service-Learning Coordinator

· Office space for Principal

· Classroom space used by teachers implementing service-learning

· Meeting space at school or community agencies

· Gym/cafeteria space used for service-learning showcase events, PTA meetings, etc.

· School/off-campus space used for in-service trainings

Telephone

· General telephone usage and long distance costs
Computer Usage

· Any computer use by administrator and Coordinator for service-learning related work

· Design of service-learning newsletter

· Internet research by students and teachers

· Creation of Asset Map

Supplies

· Any supplies donated by community agencies, businesses or school for use on service-learning project

Copies/Printing

· Training materials

· Asset Maps

· Fliers

· Project posters

· Thank you letters and cards

· Letters to parents, community agencies, and businesses

· Meeting minutes

· Newsletter

Postage/Shipping

· Letters to parents, community agencies, businesses

· Thank you letters

· Distribution of asset maps
Cash Contributions

· Solicited from local businesses

· Solicited from foundations and other non-federal assistance

What does not count as in-kind? 
Some things can’t be counted as in-kind. They include volunteer time, any cost being paid for through the Learn and Serve grant funds, or federal funds already being counted as in-kind through another grant
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