Form ADE 09-432

Arizona Department of Education 

Career and Technical Education 

Learn and Serve Arizona 

Program Assurances Supplement

Application Term: November 1, 2011 through August 31, 2012
The Applicant Agency ___________________________________________________, 

C.T.D.S. No. ______________________________, assures the Arizona Department of Education that it will implement the eligible program activities and maintain appropriate documentation to fulfill program requirements.

Project Director/Contact: _________________________________________________

Phone: _______________________________________________________________

E-mail: _______________________________________________________________

PROGRAM ASSURANCES:

The applicant agency identified above assures the Arizona Department of Education that it has read and will adhere to the following program assurances in addition to the assurances on form ADE 31-204:
1. The applicant agrees to use Arizona Department of Education Data Report forms to record and submit data on student participation and outcomes. 

2. The applicant agrees that the program staff will attend at least two (2) Arizona Department of Education designated trainings for the designated school team which may include students in grades K-12. (see #3 below for school team information). 


3. The applicant agrees to develop a School Training Team committed to attending the training events. The team may consist of designated Learn and Serve Coordinator, teachers, school administrator, neighborhood leader, and/or community leader, parents, and students. Teams should be reflective of the school and community they represent.

4. The applicant agrees to fully cooperate with official evaluation/monitoring efforts that are sponsored by the Arizona Department of Education. This will include a site visit from ADE during the program cycle. The site visit will include a review of the program for compliance.


5. The applicant agrees to provide staff access to the Internet, Word, and Excel and email connectivity to ADE. Reasonable financial resources may be designated for this purpose in the budget.

6. The applicant must provide a dollar for dollar match of awarded funds. If you are awarded a $20,000 grant, the match will have to be at least $20,000. The match amount may be cash or in-kind. 


7. The applicant must submit a Budget Narrative that clearly shows the dollar for dollar match in each category. A sample Budget Narrative is included in the resources.

8. The applicant agrees to submit ALL required reports ON TIME. The applicant also understands that late filings contribute to inefficiencies of both parties. Consequently late filings may result in current grant funds being held and/or LOSS OF FUNDING. 


9. The applicant agrees to complete an annual Program Profile. 

10. The applicant agrees to submit all lesson plans and/or materials created through the Learn and Serve Arizona program to Learn and Serve America’s Clearinghouse at: http://www.servicelearning.org/library/promote/ by June 1, 2012.

11. The applicant agrees to utilize the National service-learning standards and IPARD Model.


12. The applicant agrees to track and report ALL students and adult volunteer hours using a district created volunteer log.
______________________________________________________________________

Signature of Authorized Agent (Submit original signature. Please sign in blue ink.)

________________________

Date of Signature

__________________________________________________________________________

Typed Name and Title

______________________________________________________________________

Mailing Address

