DETAILED EXPENDITURE BUDGET WORKSHEET INSTRUCTIONS

This form is required to be submitted for application or amendment purposes with either the Arizona Department of Education, Secondary (ADE 9702) or Non-Secondary Career and Technical Budget/Fiscal Report Form (ADE 9710).

Totals from item Number 8, Amount of Request, for each separate Expenditure Category (item Number 5) are to be transferred to the appropriate budget lines on the Secondary or Non-Secondary Career and Technical Education Budget/Fiscal Report Form.

Item No.
Description of Item

1. Enter the legal identification name of the applicant agency.

2. Enter the Career and Technical funding category.  See Criteria Handbook.

3. Enter the Project number assigned by the Department of Education, Career and Technical Finance Unit (if known).

4. Check the appropriate box.

5. Enter the requested expenditure categories.  For secondary programs, refer to the Uniform System of Financial Records (USFR) categories detailed on the Career and Technical Education Budget/Fiscal Report ADE 9702.  For non-secondary applicants, record the appropriate categories as listed on the Non-Secondary Career and Technical Education Budget/Fiscal Report Form ADE 9710.

6. Enter a detailed description for each expenditure category recorded in item No. 5.  The following are examples: Trade & Industrial Education Teacher, 1,000 miles for instructional travel, consultant fees, supplies for classroom, etc.

7. Enter the full-time equivalent (FTE) for each listed salaried position.  This will be a percentage which represents the portion of an instructor’s total salary that is requested to be paid by the given project.  This item only applies to budgeted salaries.

8. Enter the amount of the specific individual items requested in item No. 6.  Total the amounts for each separate No. 5 Expenditure Category requested.

9. DO NOT COMPLETE.  The final approved amounts will be completed by the Department of Education.  The approved amounts will be transferred to the appropriate lines on either ADE 9702 or ADE 9710 by the Department of Education.

10. Grand total sum of amount requested.

11. Grand total sum of approved amount.  To be completed by the Department of Education.
