ARIZONA DEPARTMENT OF EDUCATION

INSTRUCTIONS FOR COMPLETING BUDGET REPORT

APPLICATION

Check  [  ]  Application Box

Mail to 1535 W. Jefferson, Bin 36, Phoenix, AZ 85007


Section A PROJECT IDENTIFICATION FOR THE BUDGET PERIOD

1.
Enter the name of district or agency applying for funds.

2.
Enter the name of the county where district or agency is located.
3.
Enter CTD number (C = county; T = type; D = district).

4.
Leave this area blank-ADE completes.

5.
Enter the name of funding source: Title I, Title VI, Sex Equity, IDEA, etc.

6.
Enter date submitted to ADE.

7.
Enter name and phone number of person who prepared document.


Section B PROJECT BUDGET BY LINE ITEM

10-30.
Enter budget amounts for each line item.

31.
Enter project subtotal.

39.
Compute indirect costs.  Each program has a limit on what per cent of the funds can be designated indirect costs.  You will be unable to exceed that limit.  You may choose to use more of the funds in the program and establish a smaller indirect cost than the limit.  NOTE: SOME PROJECTS MAY RESTRICT INDIRECT COST EXPENDITURES.
40.
Enter the capital outlay amount. Note: Some projects may restrict capital outlay expenditures.

42.
Enter project total.


Section C PAYMENT SCHEDULE

Recommend the payment amounts for each month that you estimate you will need.  Refer to your budget justification, capital outlay justification pages or other reference pages before completing.  If a payment schedule is not indicated by the district, ADE will complete.

Final payment schedule will be determined by ADE.


Sections D and E LOCAL CARRYOVER & TOTALS BY FUND SOURCE

DO NOT COMPLETE.  For ADE use only.

